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Toady’s date
Dear Mr/Mrs,

I am inquiring about a cleaning job that was advertised on Jobcentreplus.gov.uk web site. I am already a cleaner working just part time. I work only 20 hours per week for my present employer. This is why I am looking for a part time or full time job at your organisation. 
I am hard working, reliable and flexible person and also a quick learner. I am sure I would easily fit into your team.

I would be delighted if you called me back to arrange an interview. I am available immediately.  

Should you need more details or references please contact me on Your Number and email address. 

I look forward to hearing from you soon.

King regards

Your Name
